CITY OF WAUKESHA
CLERK TREASURER’S DEPARTMENT
201 Delafield Street, Waukesha WI 53188
City Hall Room 104
Tel: (262) 524-3550 Fax: (262) 524-3888

Website: www.waukesha-wi.gov
Email: clerktreas@ci.waukesha.wi.us

Waukesha

STREET CLOSING & SPECIAL EVENT PERMIT APPLICATION

(Parking lanes, sidewalks, municipal parking lots, or trails)

A Special Event fee is required in addition to a street closing fee for most events, except: parades and demonstrations as defined in sec. 6.16, Block
Parties as defined in sec. 8.115, or uses by educational instifutions located within the City of Waukesha during which no more than 400 persons will be on
the closed public right-of-way at any given time.

Partial closures may not require a permit (parking fanes, sidewalks, or trails).

Application must be submitted to the Clerk's Office no less than 20 days before and no more than 270 days before the date of the proposed event.
Applications may not be amended after filing application 6.185(5).

Special events may not operate between the hours of 10:00 p.m. and 6:00 a.m.

A clear, 15-foot path must be maintained at all times in closed streets of emergency vehicle access.

Waukesha Municipal Code 6.17 & 6,18 regulates street closures. Please visit the City website www.waukesha-wi.gov to view the municipal code book.

= Are you an owner or tenant of property adjacent to your requested closure? []Yes [CINo
If you answered “No” to the above question, you will need your alderperson fo endorse this application — see below

Alderperson Approval

Name of Alderperson Erl.(_‘, He‘ge 5—} a d Aldermanic District

I hereby endorse this Street Closing Application per sec. 6,17 of the Municipal Code.

(¥ Signature Date

Applicant Information

Applicant’s Name Su otun _I_CUJ I Dr

Organization/Business (if any) i il

Phone Number 4 |4 403 -‘(qu Emailﬂ@ﬂﬁgﬂ@p&[@gmw‘
Address (include city/zip) &3 I lhl i ll_)lad.! ] a! o} !Aﬂ] U Kﬁ&l’la . ‘LJ L 53'&@

Event Information
' t
Name of Event ]A“]J Lkeﬂ a E[ id Al jd Ml g s Ii LN € Repeat Event?  OYes ONo

* L

\
Purpose of Event (to include detailed description of event), wmmmmmmm

& | ] ; -
' wi? : ot .
Event website (if any) WMKC&M‘R{[QC\\'{ n\gm‘i VE.C b\
Date(s) of Proposed Event e | = Ay ]9“5! Lf?t Day(s) of the week__ Fyridan/
Time event will assemble_ S+ (Exceet Juwb)Time event will begin i .30
Time event will end q . 0] ) Time event will disband__ [O* 00

Name of contact person on day of event_ S (€O TC\\"D C Cell b |
Dan Taylor 18T 85 (043
AREA OF STREET TO BE CLOSED - ATTACH MAP OF PROPOSED CLOSURE AND INDICATE PROPOSED USE:

X See aHpched map
. eet o Qa rfont 2
Moun<s— nNn<—7z A Ve wat




¢

C:ontifme ared of street to be closed (if needed) c,il' ﬂ']’ on - C Broa d WC“;IL 3 SOU'T h)

Number of blocks to be closed (block means the distance between intersections on a City Street, or 200 yards whichever is shorter) a

Number of Barricades Needed l L-l

Will this event include:  Music? )ﬂYes riNo Vehicles? ¥Yes tiNo Animals? ques {TNo
U . ' ) .
If yes, please explain:_H=_NI4 droes, Wwildife Reseurce Center will brine
N educational display with Caged animo pavked Yestofed cafl

* Approximate maximurm number in attendance at one time (additional regulations for large speeial events of more than 404) __I,_QQQ:Qm
L]
Attendance estimate based on? m Volls b!e oy <

The following street closing & special event fees shall be paid when filing the applications, per application, and shall not be refundable.

STREET CLOSING: AMOUNT SPECIAL EVENT: AMOUNT
Closure of 1 — 7 blocks $50.00 Between I ~ 1,000 attendees $50.00
Closure of 8 or more blocks $150.00 v PLUS = Between 1,001 — 2,000 attendees $150.00
*Late Fee $50.00 (if applicable - Between 2,001 — 5,000 attendees $350.00 w
*(if filed less than 45 days before evens} see note betow) Greater than 5,000 attendees $550.00

*Late Fee $50.00

*(if filed less than 45 days before event}

Please note: A Special Event fee is required in addition to a street closing fee for most events, EXCEPT: parades and demonstrations
as defined in sec. 6.16, Block Parties as defined in sec. 8.115, or uses by educational institutions located within the City of Waukesha
during which no more than 400 persons will be on the closed public right-of-way at any given time,

(13) Damage to City Property, Reimbursement of Costs, The applicant shall reimburse the City for all damage to City
property occurring during the Special Bvent, and all cost of clean-up incurred by the City as a result of the Special Event. Initials f )

(14) Indemnification, Release of Liability. The applicant shall execute, as part of the application, a contract indemnifying
and holding the City harmless from any and all liabilities arising from Applicant’s acts or omissions in conducting the Initials,

Special Event, in a form approved by the City Attomey.

(15) General Regulations
(c) Special Events shall be open for admission to all members of the public, but may charge an entry fee. Initinls 4".
{d)  Sound levels generated by the Special Event shall not exceed a level which unreasonably disturbs the peace and k
quiet of residents in the vicinity of the Special Event, taking all citcumstances into consideration. Initials, i l

{e) The Applicant shall collect and properly dispose of all waste and debris generated by the Special Event, and return
all Public Rights of Way lo their prior condition, no later than 2 howrs after the end of the Special Event, at the Initials
Applicant’s sole expense.

~ |

[6}] Special Events are at all times subject to cancellation or modification due to emergencies or if the public safety Tnitials
requires, in the City’s sole discretion.

(i) Permits may be revoked if the applicant fails to comply with any conditions placed on the permit, the Initials
requirements of this section, or any other applicable laws.

(16) Additional Regulations for Large Special Events. Special Events at which it is reasonably expected that more than 400 people will be
present on Public Rights of Way at any given {ime shall be subject to the following regulations, in addition to the General Regulations in
subsection (15}

(a) Insurance. The Applicant shatl obtain, at Applicant’s sole expense, a policy of public liability insurance from an insurer licensed to
issue policies in the State of Wisconsin, with limits of not less than §1,000,000 per accurrence and $2,000,000 aggregate, with an
endorsement naming the City of Waukesha as an additional insured and loss payee. The Applicant shall file with the City Clerk a




|
|
|
|
j
-

(h)

(©

(@)

certificate of insurance showing such coverage to be in place before the Special Event oceurs, and in any event no later than 10 days
after the permit is issued. Failure to file a certificate of insurance shall result in a revocation of the permit.

Toilets and Sanitation Factlities. The Applicant shall ensure that adequate toilet and sanitation facilities are avatlable to all attendees
during the Special Event, at the Applicant’s sole expense.

(i) Refer to the following table for the required number of toilets avaitable for attendees. The number of attendees is at any given
time, not aggregate.

Duration of event in hours <t 1-2 2-3 34 4.5 56 67 78 89 910

Aftendee Count

400-999 0 4 4 ] 6 6 8 8 8 8
1000-1999 4 6 ] ] 6 8 8 8 8 12
2000-2999 4 8 8§ 8 8 12 12 12 12 16
3000-39%9 8 8 10 10 ] 12 16 16 20 20
4000-4999 8 8 12 12 18 16 20 24 24 28
5000-5999 12 12 i2 16 20 30 30 30 30 34
6000-6999 12 12 16 16 20 30 30 36 36 40
7000-7999 12 12 18 20 30 32 40 40 52 52
8000-8999 12 12 20 24 32 32 40 44 52 54
9000-9999 16 16 24 28 40 40 52 52 60 64
10000 and up 16 16 28 40 40 52 52 60 60 72

(i) The required number of toilets may be met with foilets in private or public restrooms, with portable toilets, or any combination.
Totlet facilities must comply with ADA requirements for accessibility.

(iii) If private restrooms are to be used to satisfy the toilet and sanitation requirement, then the following requirements must be met:
(1) There must be a written agreement from the owner, agreeing to make the restrooins available to the public free of charge at all
times that the event is underway, with a copy provided to the City; (2) the restrooms must be within 200 feet of the boundaries of
the event area, (3) the location of the restrooms must be clearly indicated with signs.

(iv) If food will be consumed at the event, then hand-washing facilities must be available. If any number of the toilet requirernent is
met by portable toilets, then a portable hand-washing station must be provided, at least 1 for every 6 portable toilets.

Waste and Recyclables. The Applicant shall provide adeguate solid-waste and recyclables collection and disposal, at the Applicant’s
sole expense. Applicant may not rely on City waste containers to meet this requirement.

(i) Adequately-sized trash and recyelable receptacles shall be positioned within the event area so that no attendee has to move more
than 75 feet to reach them. Applicant shall be responsible for disposing of trash and recyclables at Applicant’s expense and
according to law, promptly upon conclusion of the Special Event. Receptacles must be marked to indicate waste or recyclables,
reasonably sufficiently to prevent recyclables from being put into waste receptacles.

(ii) The required size and number of solid-waste and recyclables receptacles shall be according to standards deterimined by the
Department of Public Works, approved by the Common Council, and published by the Department of Public Works.

Health, Safety and Security. Applicants shall be responsible, at Applicant’s sole expense, for ensuring that facifities are available for
contacting emergency services, for crowd control, and for pedestrian safety, according to the following standards:

(i) Applicant shall be responsible for ensuring that activities conducted at the Special Event comply with all applicable health and
safety laws, Applicant must ensure that there is adequate access for emergency vehicles, Applicant must provide communications
facilities and assigned personnel within the event area for communicating with police, fire and emergency medical services,
Applicant’s plans for health and safety, submitted with their permit applications, will be reviewed by the Police and Fire
Department for determination of adequacy on a case-by-case basis. Fire Department review shall include, but not be limited to,
the requirements of International Fire Code Sections 403 and Chapter 24. Applicant shall comply with all Police and Fire
Department directions for health and safety requirements,

(iiy Crowd control and pedestrian safety measures will be dependent on the circumstances of the particular event. Applicants shall
submit a proposed crowd-control and pedestrian safety plan with their permit applications, which will then be reviewed by the
Police Depariment for adequacy in light of all circumstances. Applicants shall provide information in addition to that provided on
the application, as the Police Department reasonably requests,

(iii) If the Police Department determines that the crowd control and pedestrian safety requirements of the Special Event exceed the
Police Department’s capacity, in the Police Department’s sole discretion, then the Applicant shall provide, at Applicant’s sole
expense, private secutity personnel that are employed by a fism that is approved by the Police Department,



(iv) Depending on circumstances, the City may require that additional sanitation, health, safety and security measures be provided by

the Applicant. All additional measures shall be provided at the Applicant’s sole expense.

(v) Applicant shall indemnify the City from, and shall reimburse the City for, all expenses incurred by the City in providing necessary

health, safety and security services that are the responsibility of the Applicant under this Section.

Applicant Signature

I hereby make an application for a Street Closing Permit & Special Event as detailed above. I agree to abide by the

requirements of all City of Waukesha ordinances and State laws. I also acknowledge Ordinance 11.27 which prohibits

drinking on public streets.

Print Name ;iua:lﬂl I-QL‘IW

Signature D Date A / |7 l la

RECEIVED
FOR OFFICE USE ONLY! Wi
Date Application Received in Clerk's Office 17L/ 7_/ g Clerk’s Initials Gk (el APH 1 7 2018
[ Map provided Amount Due _ (¢50) Date Paid:__ (xS0
WAUKESHA CITY ¢l ERK
Posting:
[[] Date posted on Bulletin Board [ Date posted on Website
Department Routing:
[] Police []Fire [] Engineering [] Transit CWPRF [J Attorney.
[] Approved [] Denied Clerk Processing Permit Date

Municipal Lot Closure:

[[] Building & Grounds Committee Approval [ Council Approval

MISC NOTES:

Revised 2/2017
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VENDOR  ALL MEMBERS OF THE WDBA SHOWN ON THIS MAP HAVE PRESENTED CERTIFICATES OF INSURANCE (NCLUDED INTHE PERMT APPLICATION)
AND QUALIFY TO SET UP A DISPLAY OR SALES KIOSK WITHIN THE CONFINES OF THE DEMARKATED AREA FORTHE DURATION OF THE EVENT AND
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THIS SYMBOL INDICATES A MUSIC STAGE AND THE DIRECTION OF THE MUSIC

THIS SYMBOL INDICATES A SPONSOR TABLE (IF THERE 15 A MAJOR SPONSOR FOR THE STAGE)
THIS SYMBOL INDICATES A ROAD BARRICADE
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FNL STAGES 2018

5Points Brew & Sweets W. Broadway Brian Cieslak 414 852 3793 |x X X X
Hannon's 357 W. Broadway Mark Hannon 262-547-4272 |x X X X
Magellans 310 W. Main St. Dan ltaliano 414-688-4486 |x X X X
Martha Merrells Books 231 W. Main St. Norm Bruce 262-309 3607 |x X X X
Mia's /Almont 800 Clinton Sandy Cianciolo 414-870-0007 |x X X X
Salty Toad 921 Friedman Dr. Kari Klink 414-581-1023 |x X X X
People's Park 337 W. Main Susie Taylor 414 403 7669 |x X X X
Waukesha Civic Theatre 264 W. Main St. John Danner 262-366 4252 |x X X X

All music tents/stages will have a 10x10 tent and tables /ch

chairs + sponsor information




FRIDAY NIGHT LIVE
SECURITY PLAN
2018

The WDBA has met with the police officers that assist with FNL, Sgt. Joe Hendricks and Nate and Jose
{CPO’s) to discuss security to make FNL run efficiently and as safe as possible.

e NO PARKING AFTER 5p.m. SIGNS WILL BE POSTED BY 3:00 p.m. on Fridays

s NO PARKING TOW AWAY ZONES AFTER 3:00 P.M. will be posted by 11:00 a.m. (This is the area
where hands will play.)

s Stages and vendors that are in the South Street Construction zone may not have stages or
vending tables outside until construction is finished or approved by the City of Waukesha/
Public Works Department.

e The FNL event manager {Dan Taylor or Susie Taylor) will be on site by 5p.m. to make sure things
are running smoothly. They will check things such as cars parked in the event footprint, check
for garbage/ garbage cans, see that barricades get set up in proper locations, & address any
concerns. They will try to resolve any problems independently.

¢ FEach stage will supply a stage manager which will be responsible for monitoring their stage.
There will always be at least one stage manager responsible to observe the stage and
attendees. If a larger audience is present at stage, it is stage manager’s responsibility to provide
more helpers to monitor the stage. Stage managers will try to resolve problems independently.
Depending on issue they will contact event manager, reserve officers or police.

s  Stage Managers will wear an identifiable button that says WDBA EVENT STAFF,

s Event manager will walk throughout the event addressing any concerns, picking up any trash (if
necessary) and just making sure that things are running smoothly. An information/welcome
sheet/stage announcement will be given to each stage manager when they arrive with rules
and restroom facilities.

* Stage managers will make sure that musicians start playing at 6:30 p.m. and stop playing at
9:00. Stage managers will assist musicians to promptly dismantle all equipment and stage at
closing time to get the streets opened up again in a timely fashion.

» The police will be given FNL manager phone numbers in the event the FNL needs to be
contacted.

s FNL managers will be aware of weather at all times. In the event of inclement weather, all stage
managers will be notified.

» Crowd Control- The FNL coordinators will be walking the event at all times & monitoring the
crowd. In addition reserve officers and community officers will be present. There will be one
manager per stage that will be monitoring attendees. If stage draws a larger crowd, it is the

- stage’s responsibility to add more help to monitor crowd. Stage managers will have cell phones
and will be able to contact FNL manager or police in the event of a concern or emergency.
Likewise, event coordinators will be able to send group text to communicate with stages in the
event of inclement weather or security concern. They will be identifiable with an EVENT STAFF
pin. We have held stage manager meetings discussing their responsibilities. We are planning on
9-10 stages.

¢ Tent placement shall allow for 15 ft. access for emergency vehicles.

¢ All vendor/permittees shall maintain a 4ft. wide unencumbered, open and accessible portion of
the sidewalk for pedestrian traffic safety at alf times.



Vendors on the permit may display goods from 6:00-9:00 p.m. on Friday nights. Sidewalks must
be clear by 9:15 so that streets can be reopened.
Police/WDBA members will put out barricades at 6:00p.m.
No alcoholic beverages are allowed in FNL unless it is in a dedicated dining establishment within
the limits of an outdoor dining permit.
FNL attendance will be between 1,000-5,000.
Public Restrooms- Businesses providing use of restrooms will have signage in their windows
during FNL. The WDBA information booth will have a sign that provides information for
restroom use. Businesses will sign a form stating that they will provide restroom facilities during
the event.
o Magellan’s 3 Women, 2 Men, 1 Urinal
Martha Merrell’s Books 2 Unisex
Waukesha Civic Theater 4 Women, 2 Men, 2 Urinal
Art & Framing 1,2,3 1 Unisex
Little Swiss Clock Shop 1 Unise0
Boscos Social Club 2 Women, 1 Men, 1 Urinal
Mia’s 1 Women, 1 Men
Reaching Treetops Yoga 1 Unisex
Hannon’s 1Women,'1 Men,1 Urinal

O 00 0C 000 O0

People’s Park 3 Women, 2 Men, 1 Urinal, 1 Unisex
Bernie’s Tap 2 Women, 1 Men 2 Urinals

Roots Coffee Bar and café 1 Women, 1 Men, 1 Urinal
Salty Toad 3 Women, 1 Men, 1 Urinals

5 Points Brews and Sweets 1 Uni

The Clarke Hotel 3 Women, 2 Men, 1 Urinal

00 0 00O

Total:

o 22 Women, 13 Men, 9Urinals, 7 Unisex

Trash and Recycling

o Event manager will walk throughout event picking up garbage if necessary.

o Any sidewalk/street vendor shall provide trash and recycling containers. Those vendors
who hold outdoor dining permits will need to comply with city enforced requirements
of the outdoor dining permit.

o Vendors will clean area (sweep, etc...) after event

o Establishments that offer food items that are to go (i.e. ice cream cones) shall provide
trash/recycling containers outside of their business

WDBA will work with the Police Department to reopen streets for traffic as soon as it is deemed
safe for performers and pedestrians, but no later than 10PM. This may vary some due to both
weather and the number of people coming down to Friday Night Live.

Contacts:

o Susie Taylor 414 403 7669 susiepeoplespark@gmail.com

o Dan Taylor 787 685 1043 raydanme@aol.com

o Jim Taylor 414 975 6699 jimtaylor518@gmail.com




Pursuant to Chapler 6.175 of the Munlcipal Code

Daily fee: $25.00
Seasonal fee: $150.00

imi i

Waukes

SIDEWALK VENDOR LICENSE APPLICATION

Application, certificate of insurance & fee must be submitted to the Clerk’s Office no later than 14 business days priot to the speclal event,

PERMIT REQUIRED: No person may place or maintain any goods, wares, merchandise, tables, chairs, stands, tents or other
similar fitems In front of any store, shop or other huilding beyond the lot line without procuring the appropriate permit from
the City Clerk. No permit may be Issued unless the use is in conjunction with or part of a “special event” as defined in sec.
6,17(1)(a). The permit issued under this section shall expire Immediately upon the conclusion of the “special event.”

Name of Vendor: WDBA [5“5["2 Tmlbr/SEE a—HGChEd (\.St‘l.nel
street Address: 22T W. Maun SY -

city/state/Zip: WouLKKesnd, WT 53186 | Phone: 4|4 403 TEA)
emall Address: sy Isiepeoplespak@gmatl. cofv)

Brief Description of food, goods or setvices to he offered for sale:

toee anacned gneets (o demMos, (., foed, ete. )

in conjunction with what “special event”: \\)qLuLkes\\a Fn'da\, N|9(,H’ Live

| Date requesting: Exact Location: Size of Space (attach map):

June ! -August 24,2018| cee Map (| blocks
exctuding July 6

1 APPLICATION CHECKLIST

A copy of a current certificate of commercial liability insurance from a company licensed in the State of Wiscansin in

amounts determined by the Finance Department must be submitted with this application. The City of Waukesha shal_l be

listed as an additional Insured. The applicant shall include documentation that the coverage extends to the area reserved for

such goods, wares, merchandise, tables, chairs, tents or similar items.

M The applicant shall execute an indemnification agreement to be submitted with this application.

%fhe applicant shalt provide a drawing/picture of area intended to use which also depicts a four foot wide unencumbered,
open and accessible portion of the sidewalk that shall remain open for pedestrian traffic safety at all times.

A non-refundable application/permit fee shall be paid to the City Clerk’s office. 525 daily fee / $150 seasonal fee.

> | hereby make an application for a sidewalk vendor license as detailed above. | have read Chapter 6,175 of
the municipal code book and agree to abide by it at all times.

Signature:mwd Date: "l /17118
i L L e s ik v PerasssbaR R IITI L e s sadavaninanens :‘.'- ,_.1_—:. g \ j
i Date Rev'd by Clerk’s Office Y- 1 Fee Pald_ISD: .. *  [OlInsurance Revid . %ﬁ&}yﬁé@wd

ﬁDrawlnnglcwre of area rev'd - “Date copy sent lo Engineering for recommendation i

...................

ENGINEERING DEPARTMENT: EAE By e, PR 17
Checkone: . D:Heqqmmgnds _Apprrqva_l_‘ O qu:slnql_recqmmeqd.j—ippmva_) {pleass atlach dtatement as lo reason why)

Signature, ‘ Date_|_\az UKESHA-CITY-CLERY




Chapter 6
Streets and Sidewalks

6.175 Sale and Display of Goods and Merchandise;
Obstructions on Sidewalks and City Right of Ways

(Cr. #6-13)
(1)  Permit Required.

(a) No person may place or maintain any goods, wares, merchandise, tables,
chairs, stands, tents or other similar items in front of any store, shop or other
building beyond the lot line without procuring the approptiate permit from the City
Clerk. No permit may be issued uniess the use is in conjunction with or part of a
“special event” as defined in sec. 6,17(1)(a). The permit issued under this
section shall expire immediately upon the condlusion of the “special event.”

(b) Before a permit may be issued, the Public Works Department shall review
the application applying the standards set forth in (3) below and provide a
recommendation to the City Clerk.

(2)  Permit Application. The owner or lessee desiring to place goods, wares,
merchandise, tables, chairs, stands or other similar items in front of a store, shop or
other building, in conjunction with a "special event,” shall submit an application to the
City Clerk’s office no less than (14} fourteen business days prior to the “special event”.
The Application shall at a minimum include the following information:

(a) A completed City application form,

(b) A copy of a current certificate of commercial liability insurance from a
company licensed in the State of Wisconsin in amounts deterimined by the
Finance Department, The City of Waukesha shall be listed as an additional
insured. The applicant shall include documentation that the coverage
extends to the area reserved for such goods, wares, merchandise, tables,
chairs, stands, tents or other similar items.

{c) The applicant shall execute an indemnification agreement approved by the
City Attorney prior to placing said goods, wares, merchandise, tables, chairs,
tents or similar items in the public right of way.

(3) Permit fee. A non-refundable application fee to cover the administrative costs of
processing shall be paid to the City Clerk by the applicant when the application is filed.
The fees shall be as follows: _ :

Daily fee: $25.00

Seasonal fee: $150.00




Chapter 6
Stresets and Sidewalks

8.175 Sale and Display of Goods and Merchandise;
Obstructions on Sidewalks and City Right of Ways

(7} Penally. The penalty for a violation of this section or permit issued hereunder
shall be a forfeiture of not less than $50.00 or more than $200.00 per day for each
violation, together with the costs of prosecution.
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